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rPREAM BLE
This Agreement is made und entered into this twenty-ninth day of Januury, 2001, by and
between the Penfield Central School District, hereinalier referred to as the "District," und
Penfield Bus Drivers' Associution, hereinufter referred to US the "Association," to
est...blish wuges, hours, und terms und conditions of employment for employees covered
by this Agreement. Whenever the masculine gender is used in this Agreement it shall be
construed to include persons of the female sex.
ARTICLE I
RECOGNITION CLAUSE
The District, having determined that the Penfield Bus Drivers' Association is supported
by a majority of all full-time and regular part-time bus drivers, hereby recognizes the
Association as the sole and exclusive bargaining representutive for all of its employees in
the following classifications, pursuant to the Public Employees' Fair Employment Act
and governed by its provisions under the Rules und Regulutions of the Public
Employment Relations 130urd(PERI3):
All regular bus drivers, regular part-time bus drivers, and bus attendants excluding all
supervisors, bus mechanics and substitutes.
ARTICLE II
MEETINGS
Section t. 1\1EETINGS
The District reserves the right to call bus driver meetings whenever, in the District's
discretion, circumstances require them. All regular full-time, regul...r part-time, and
substitute bus drivers arc required to attend such meetings.
.
The Director of Transportation or his/her designee shall distribute and post a schedule of
meetings for the next school year by June I of the current school year and shall provide a
14 day notification of each should it be necessary to change the schedule except as
mandated by law.
Any driver unable to attend bus driver meetings must request permission to be absent
from the supervisor in advance. A driver who is granted permission to absent himself
from such meeting is responsible for obtaining the information transmitted therein.
Section 2. ORI ENTATION
Any driver who fails to appear for orientation without prior approval from the Supervisor
of Transportation may be subject to disciplinary action. Such disciplinary action could
include termination.
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ARTICLE III
Section I. I~EGULAR I)RIVEI~S
DI~IVER CLASSIFICATION
Regular drivers are available for work 7:00 to 9:00 a.m. and 2:00 to 4:00 p.m. each day,
Monday through Friday.
Section 2. PART-TIME DRIVEI~S
Part-time drivers are available for work each day, either 7:00 to 9:00 a.m. or 2:00 to 4:00
p.m.
Section 3. SUBSTITUTE DRIVEI~S
Substitute drivers are not available for work every day during the school year and are not
covered by this Agreement.
Section 4. BUS ATTENDANTS
Attendants must be available for work 7:00 to 9:00 a.m. and 2:00 to 4:00 p.m. each day,
Monday through Friday.
ARTICLE IV
SENIORITY
Section 1. SENIORITY: DEFINITION AND PURPOSE
A. A seniority list shall be established for all drivers and another seniority list
shall be established for all attendants.
I. The seniority list for drivers shall be for the limited purpose of
determining work assignment. Work assignmcnts, including cxtra runs
and extra trips, shall be assigned according to seniority whencver possible.
2. Thc seniority list for bus attendants shall be to assure that training is
offered by seniority when student and program nced is not an issue.
13. Position of seniority shall be established as of the date of hire and shall be
based solely on continuous serviceas a regular driver. Only regulardrivers are
eligible for seniority rights.
c. A new driver must wait sixty (00) working days before his name is added to the
bottom of the trip list.
D. If a regular driver is reclassified to part-time or substitute for longer than thirty
(30) consecutive working days, he shall lose all seniority rights acquired prior
to that time. If such driver subsequently returns to a "regular driver"
classification, he shall be treated as a newly hired driver and shall he placed at
the bottom of the seniority list.
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E. Association mcmbers who have not been paid for a minimum of onc hundrcd
and twenty (120) days, including earned vacation and holidays, during the
previous school year are not eligible for summer work.
F. The leave of absence form shall include the statement that "no seniority accrues
during an unpaid leave of absence."
Section 2. PREPAI{ATION OF SENIOIUTY LIST
A. The Distri'ct must provide notification in writing to all association members by
June I of each year a lettcr that allows unit membcrs to inform the District of
their intent to return to work the following school year. The letter indicating
intent shall be return by each unit member by June 25. Failure to do so may
result in loss of runs or termination.
B. Representatives of the district and the association shall jointly prepare seniority
lists of unit members.
Section 3. REASONS FOR LOSS OF SENIORITY
A. Termination of employment by the District
B. Voluntary termination
c. Switching from regular driver classification to regular part-time driver or
substitute driver
D. Absence from work without notification and prior approval orthe Supervisor
of Transportation unless the employee is subsequently excused, at the
discretion of the District, due to situations of an emergency nature
ARTICLE V
SCHEDULING OF TIME
Section 1. HOURS OF WORK
A. No driver shall be required to work in excess of forty (40) hours per week
based upon a five (5) day work week running from Monday a.m. to Sunday
p.m.
B Unit membcrs shall be compcnsatcd at their applicable ratc of pay as
determined from Article VIII for all time worked in addition to the time they
are rcquired to be availablc for work as provided in Articlc II J.
Section 2. I~EPOH.TING TI M E
A. Drivers shall report to work sufficiently in advance of the scheduled starting
time for their first run to allow proper warm-up time necessary for top
performance from the bus.
13. Morning run
I. Drivers with a.m. runs shall report for work at 7:00 a.m. or fifteen (15)
minutes before scheduled departure time, whichever is earlier.
2. Drivers with kindergarten runs shall report fifteen (15) minutes before
departure time.
3. "Out time" shall be 9:00 a.m. or five (5) minutes after the run is completed
as scheduled.
c. Afternoon run
1. ~eport time for p.m. runs shall be 2:00 p.m. or earlier if required.
2. Punch out time for unit members shall be 4:00 p.m. or twenty (20)
minutes after the completion of the run. The twenty (20) minutes are to be
used by unit mcmbcrs for fucling, completion of the duty log, and bus
clean-up.
Section 3. ASSIGNMENT OF BUSES AND BUS RUNS
A. The District reserves the sole right to assign or reassign buses or bus runs to
particular drivers both from year to year and within the school year. Whenever
possible, seniority will govern in making such assignments.
B. The District rcserves the right to set or change starting and finishing timcs on
any bus run. If the starting or finishing time is changed after the second week
of the school year, the District wiII give the driver an explanation of the reasons
therefore.
c. Regular runs
Regular runs are runs which are scheduled daily to transport students to and
from school according to established starting and ending times for the student
day.
D. Extra runs
I. Extra runs arc defined as any runs scheduled at times other than the
established starting and ending times for the student day; examples arc
kindergarten, detention, special educ:.Jtion,speech or intramural HillS.
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2. Extra runs shall be assigncd to regular drivers in order of seniority. If a
driver turns down assignment of any extra run during the year, he shall
lose thc right to receive another extra run assignment in the same time
frame during the same school year. However, he may substitute in line of
seniority.
3. If an extra run becomes available after the start of school, the next unit
member in line of seniority will be offered the run. Unit members who are
on medical leave at the time the run becomes available and who did not
work at least one hundred and twenty (120) days in the previous school
year will not be eligible for that extra run.
Extra trips'E.
I. Definition: "Extra trips" are defined as those bus trips scheduled by
request outside of the daily routine, excluding "extra runs" as defined in
subdivision D above.
2. Extra trips shall be assigned in rotation using the seniority lists unless
conflicting regular runs and extra run assignrnents do not permit, or unless
assignment of the extra trip will result in a driver exceeding the permitted
forty (40) hours of work week.
3. Drivers normally excluded from taking extra trips because of the
maximum working hour lirnit shall be offered extra trips during weeks
shortened by school holidays according to seniority and in rotation.
4. A driver shall be notified of the extra trip on the day before the trip is
scheduled to occur. If a last minute request prevents such notification, the
driver may refuse to take the trip without losing his turn.
5. In the event an extra trip is canceled within a twenty-four (24) hour period
of the scheduled departure, the unit member shall be paid for one (I) hour
at his/her regular hourly pay rate.
6. Whenever possible, advance notice for trips will be forty-eight (48) hours.
It has been further agreed that if a trip is turned back after 9:00 a.m. of the
following day, the driver will lose his turn the next time except in unusual
emergency circumstances. If it happens the second time, that driver will
receive no more trips for the balance of that school year. This docs not
apply to trips with less than twenty-four (24) hours notice.
F. Substituting
I. Regular drivers substituting for another regular driver may keep the run as
long as the first regular driver is absent and his/her performance is rated
satisfactory. Should the regular substitute driver's performance be rated
unsatisfactory by the Director of Transportation, the association will be
notified and another substitute driver shall be assigned. Any regular
driver who has a kindergartcn run and who fails to drive it for a period of
two weeks shall lose the run permanently unless such failure was due to
illness or approved leave of absence.
2. All runs starting during regular driving hours (e.g., 7:00 - 9:00 a.m. and
2:00 - 4:00 p.m.) may be given to substitute or half-day drivers without
regular runs in order to save switching a regular driver's route.
3. When a regular driver is absent, his regular runs shall be assigned to a
substitute driver. However, the extra runs and extra trips (e.g., detention,
intramurals, kindergarten, late sports) scheduled for the absent regular
driver shall not be assigned to the substitute driver unless no other regular
driver is available.
4. The driver substituting on a kindergarten late run or speech shuttle for the
regularly assigned driver shall be assigned the run upon completion of ten
(10) working days, until the originally assigned driver returns, or
a. if out sick or takes a personal day while assigned the route during the
first nine (9) working days
b. chooses to relinquish the run
c. accepts a trip that interferes with the duties of the run.
In the event of a last minute emergency, the first available driver is
assigned. That driver will be used for that day only with the next
day's assignment being done on the basis of seniority.
5. Substitute drivers shall be assigned to parochial school early dismissal
runs so as to avoid loss of a kindergarten run by a regular driver who is
acting as a substitute on that run.
ARTICLE VI
SCIIOOLS CLOSEU UUE TO WEATIIER EMERGENCY
Whenever it is necessary to close school because of snow or other weather emergency
conditions, an announcement of that fact shall be made over radio as early as practicable.
In the event of such a closing, unit members shall not be required to report to work. Unit
members shall sustain no loss of payor other benefits for any such emergency. A unit
member requested to report to work by his supervisor may do so at his option and shall
receive straight time for all actual hours worked with a minimum of two (2) hours call-in
time, together with such employee's regular pay for said day.
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A. Drivers' Wages:
2000-01 2001-02 2002-03
Starting $11.12 $11.40 $1 \.69
Years
Completed
I 11.39 11.68 I \.98
2 11.59 1\.95 12.27
3 1\.79 12.15 12.54
.4 1\.99 12.35 12.74
5 12.19 12.55 12.94
,......
AH.TICLE VII
CONUITIONS OF EMPLOYMENT
Section 1. IJHYSICAL EXAMINATIONS
A medical examination shall be required at the beginning of employment and annually
thereafter prior to the opening of each school year. The medical examinations shall be
made by the school physician at the expense of the District.
Section 2. LICENSES
All drivers must hold a valid Class B with P endorsement, Commercial Motor Vehicle
License upon hiring. All licenses will be checked twice a year by the Supervisor. Failure
to hold a valid Class B with P endorsement, Commercial Motor Vehicle License will be
grounds for immediate suspension or termination.
Section 3. NON-UN IT WORK POSTING
Any non-unit work available in the transportation department shall be posted for a period
of time not less than five (5) working days.
ARTICLE VIII
WAGES
Section 1. '''AGE SCHEDULE
Unit members will be paid in accordance with the provisions of Article VIII through June
30, 2003. In the event that a successor agreement is not in place at the expiration of this
contract, increments will not be paid until a sllccessor contract is signed.
() 12.39 12.75 13.14
7 12.59 12.95 13.34
8 12.79 13.15 13.54
9 12.99 13.35 13.74
10 13.19 13.55 13.94
11 14.79 13.75 14.14
12 15.19 15.35 14.34
13 15.59 15.75 15.94
14 15.79 16.15 16.34
15 16.39 16.35 16.74
16 16.79 16.95 16.94
17 16.99 17.35 17.54
18 17.59 17.55 17.94
19 18.15 18.14
20 18.74
B. Attendant's Wages:
2000-0 I 2001-02 2002-03
Starting $7.50 $7.75 $8.00
Years
Completed
I 7.75 8.00 8.25
2 8.00 8.25 8.50
3 8.50 8.75
4 9.00
Section 2. WAGE PREMIUMS
A. Attendance
Unit members with perfect attendance records (no scheduled days missed for any reason
other than bereavement or jury duty) will be given a bonus of $500 for the school year
completed.
B. Training
Drivers will receive a one-time $100 payment for completion of the basic driver training
course.
Section 3. \VAGE AND BENEFIT CREDITED
A unit member will be credited with a full year of service if he has been paid for 120 or
more days, including earned vacation days and holidays, during the previous school year.
Unit members paid for fewer than 120 days, including earned vacation days and holidays,
during the previous school year will not be credited with a full year of service and will
not advance on the salary schedule.
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The number of school days worked by each regularly scheduled unit member plus that
unit member's earned vacation days and holidays shall be multiplied by the basic number
of hours per day which he is scheduled to work. The resulting number of hours shall be
multiplied by that unit member's regular hourly rate of pay to determine his base salary.
Section 4. START RATES FOR EXPEI{IENCEI> I>IUVEI~S
Newly hired drivers will be paid at the starting rates listed in Section I. A newly hired
driver may be given wage credit for up to five years of verified experience as a school bus
driver in New York State, provided such experience was obtained within ten years of date
of hire. Wage credit will be determined prior to hiring and will take effect at date of hire.
Date of hire is defined as the date the driver is licensed and certified as a part-time or
regular Penfield school bus driver
ARTICLE IX
ABSENCES AND LEAVES
Section 1. SICK DAYS
A. Regular unit members and regular part-time unit members working ten (10) or
more scheduled hours per week will earn paid sick leave at the rate of ten (10)
days per year, cumulative to one hundred sixty-five (165) days. During the
first year of employment, sick days will be earned at the rate of one day per
month for each month of work completed and will be computed on the average
of daily regularly assigned hours worked per month. Thereafter, annual sick
leave shall be credited in advance to all regular drivers on July 1 of each year.
The annual leave shall be based on the average daily regularly assigned hours
worked for the preceding year multiplied by 10 to equal total hours of credited
paid sick leave. Days of accumulated sick leave earned prior to July I, 1995,
will be converted to hours of credited leave based on the driver's average daily
regularly assigned hours worked during the previous school yeat.
B. Sick leave may be taken in increments of five minutes and shall be
compensated at the employee's regular hourly rate of pay (exclusive of
overtime, bonuses, and stipends) in effect at the time of the illness.
c. In order to be eligible for the above sick day benefit, the employee who is
unable to work because of illness or injury must notify his supervisor as far as
possible in advance of the start of the work day of such inability to work, but in
any case at least one hour before his first scheduled run. The District will
furnish employees with the name(s) and telephone number(s) of the person(s)
to be notified if such notice nUlst be given prior to 6:00 a.m. The employee
must notify the office each day he expects to be absent unless he has submitted
a doctor's statement as required in paragraph "d" below.
D. If time off for sickness exceeds three (3) consecutive work days, the District
may require the employee, as a condition of payment, to submit a physician's
statement certifying the disabling nature of the illness and the probable
duration of disability. The District may also require such verification at other
Q
times if there is reason to believe that the sick day benefit is being misused.
Failure to verify an illness may result in discipline or termination.
An employee who is absent frol11 work five (5) or more consecutive work days
shall, upon return, furnish the District with a doctor's statement verifying the
illness and atlesting to the employee's physical and mental ability to resume
performance of his job duties. Failure to supply the required verification and
certification may result in termination.
E. An employee having advance knowledge of an impending medical or surgical
procedure, including childbirth, which will require absence from work shall
notify his supervisor at least eight (8) weeks prior to the anticipated beginning
of such absence, or as soon as the employee acquires such knowledge. Such
notice shall include the anticipated duration of the absence and the expected
date of return to active employment.
F. Employees receiving income benefits under Workers' Compensation are not
eligible for duplicate sick leave benefits.
Section 2. CONVALESCENCE LEAVE
A. The District, in its discretion, may grant an extended leave without pay for the
purpose of convalescence to an employee who has exhausted his accumulated
sick days.
B. To be eligible to apply for such unpaid convalescence leave, the employee shall
furnish the District with a doctor's certificate verifying the nature of the illness
and the anticipated duration of disability, subject to review by the District
physician. The employee shall file a request for unpaid convalescence leave
before expiration of his paid sick benefits and as far in advance as possible.
c. No salary increments or other benefits shall accrue during convalescence leave;
however, if an employee has worked a minimum of one hundred and twenty
(120) days in a given school year shall be eligible for any wage increase
granted in the following school year.
D. Any employee on approved convalescence leave may continue to participate in
District-sponsored group fringe benefit programs at his own cost and expense.
The employee shall be solely responsible for payment in full of such premiums
directly to the District payroll office prior to the dates due.
E. Approved convalescence leave shall not constitute a break in seniority.
Section 3. UNPAID LEAVE OF ABSENCE
A. Unpaid leave of absence for a period of one (I) to sixty «(jO) calendar days may
be granted by the District, in its discretion, upon good reason given.
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B. Kequests for unpaid leave of absence must be made in writing to the Director
of Personnel at least four (4) weeks in advance of the time when the employee
wishes the leave to begin.
c. If no driver is available to cover for the employee requesting leave, the request
may be denied.
D. Regular drivers granted such leaves of absence for a period less than sixty (60)
days shall retain previously earned seniority but shall not have the time of the
leave credited for seniority purposes.
E. Employees taking leaves of absence without permission or in excess of sixty
(60) days, shall lose all seniority rights and may, at the District's discretion, be
regarded as voluntarily terminated.
Section 4. EMERGENCY LEAVE
Unpaid emergency leave may be granted at the District's discretion provided the
employee notifies the Director of Personnel as soon as possible of the reason and
probable length of time needed. If additional time becomes necessary, the employee
must request it prior to expiration of the first period granted. Failure to do so followed
by absence from work will be considered voluntary termination of employment.
Section S. CHILO-REARING LEAVE
Unpaid child-rearing leave will be granted for a period of time not to exceed one (I) year.
Written requests for such leave must be made to the Director of Personnel at least eight
(8) weeks prior to the date when the employee wishes such leave to begin. Such request
shall include the anticipated duration of the absence and the expected date of return to
active employment.
No credit for seniority and no salary increments will be granted to the employee on child-
rearing leave.
Section 6. PERSONAL BUSINESS DAYS
A. Definition: A personal business "day" consists of the number of hours equal to
the number of hours the employee is regularly scheduled to work.
B. A regular unit member will be granted up to two (2) paid personal business
days each year for the purpose of conducting compelling personal business
which, for reasons beyond the unit member's control, cannot be conducted at a
time outside of the unit member's scheduled work hours. A day shall be equal
to the average daily hours worked for the current year. During the first year of
employment, a personal day shall be equal to the average daily hours worked.
Such time may be taken in increments of five minutes and shall be
compensated at the unit member's regular hourly rate of pay exclusive of
overtime, bonuses, and stipends in effect at the time.
c. Personal business leave shall not be taken for shopping, recreational purposes,
or other employment.
D. To be eligible for such paid personal business leave, the employee shall give
his supervisor at least two (2) days' advance notice in writing on a form
supplied by the District, attached to this Agreement as Appendix A.
E. Any unused personal business days shall be added to the employee's
accumulated sick leave at the end of the school year.
F. Additional personal time may be granted with or without pay at the discretion
of the Director of Personnel.
Section 7. BEREAVEMENT LEAVE
A. In the event of death in the immediate family, regular drivers will be granted a
maximum of three (3) days leave of absence with pay, provided that such days
are regularly scheduled work days for the employee.
For purposes of this subsection, "immediate family" shall be defined and
limited to the following family members: spouse, child, mother, father,
brother, sister, mother-in-law, father-in-law.
B. One day bereavement leave shall be granted upon the death of a grandparent,
grandchild, step-mother, step-father or step-child.
c. Compensation shall be computed at the employee's regular hourly rate,
multiplied by the number of hours the employee is regularly scheduled to work
on those days.
D. Bereavement leave shall not be cumulative.
Section 8. JURY DUTY
A. When an employee is called for jury duty, the District, will, upon presentation
of proper proof, pay to the employee his regular hourly wage, less all jury duty
fees received by the employee, for any time served which falls within the
employee's regularly scheduled work hours. Jury duty compensated by the
District shall be limited to a period of time not to exceed ten (10) work days
annually. If an employee is serving on a jury panel for a trial which extends
beyond the ten day limit, the employee will receive compensation for such
additional time. No compensation will be paid by the District beyond the first
ten days for grand jury service.
B. To be eligible for the above benefit, the employee must:
\. Immediately notify his supervisor on the next work day after receiving the
summons and furnish the District with a copy of said summons
, ?
2. Report for work whenever his attendance as a juror is not required by the
court
3. Cooperate with the District by joining in a request for deferral of jury duty
whenever, in the District's judgment, such a deferral is necessary.
Salary payments for attendance at court for other reasons shall be at the
discretion of the District.
ARTICLE X
FRINGE BENEFITS
Section 1. ilEAL TI-IINSURANCE
A. Eligibility
t. All regular bus drivers who are scheduled to work twenty (20) or more
hours per week, except as excluded in paragraph (2) below, shall be
eligible for coverage under the District's health insurance program.
2. Any employee who is covered under another equal or better health
insurance policy or health services plan at no cost to himself shall not be
eligible for the above coverage.
3. Regular part-time employees working less than twenty (20) hours per
week may enroll in the District health insurance plan at no cost to the
District. Substitutes are not eligible for coverage.
B. Payment of Benefits
All health insurance benefits will be paid in accordance with the terms and
conditions of the applicable insurance policy, and the District assumes no
obligation for payment of health insurance benefits.
c. Cost
I. Health insurance costs for unit members hired prior to January I, 200 I shall
be as follows:
(a) The District shall pay one hundred percent (100%) of the premium cost for
single or family coverage under the Blue Choice Select or Preferred Care
Community plans or another program substituted by the District with
benefits that are comparable or better for all eligible participating
employees. Eligible employees who elect single or family coverage under
the Blue Cross/Blue Shield Blue Million, Blue Choice Extended or
Preferred Care Comprehensive plans will contribute ten percent (10%) of
the monthly premium through payroll deduction.
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(b) When an insured employee fifty-five (55) years of age or more retires after
fifteen (15) consecutive years of service with the District, the District will
pay the District's share of the equivalent cost of a single contract for Blue
Choice Select unti I the retiree reaches 65 years of age. The retiree shall pay
the cost difference to the Payroll Department between the family and single
contract the retiree chooses and the cost for a single level contract for Blue
Choice Select. A retiree who drops health insurance coverage under the
District's group insurance program may not thereafter be reinstated.
2. Health insurance costs for unit members hired after January I, 200 I shall be as
follows:
(a) The District shall pay one hundred percent (100%) of the premium cost for
single or family coverage under the Blue Choice Select or Preferred Care
Community plans or another program substituted by the District with
benefits that are comparable or better for all eligible participating
employees. Eligible employees who elect single or family coverage under
the Blue Cross/Blue Shield Blue Million, Blue Choice Extended or
Preferred Care Comprehensive plans will pay the difference in monthly
premium cost for these plans and the monthly premium cost of the
equivalent level of the Blue Choice Select plan through payroll deduction.
(b) When an insured employee fifty-five (55) years of age or more retires after
fifteen (15) consecutive years of service with the District, the District will
pay the District's share of the equivalent cost of a single contract for Blue
Choice Select until the retiree reaches 65 years of age. The retiree shall pay
the cost difference to the Payroll Departmcnt b.etween the family and single
contract the retiree chooses and the cost for a single level contract for Blue
Choice Select. A retiree who drops health insurance coverage under the
District's group insurance program may not thereafter be reinstated.
D. Notice Requircmcnts
Employees are responsible for notifying the Payroll Office of any changes
affecting insurance coverage such as change of address, change of marital
status, or when a covered child reaches age nineteen.
Section 2. DENTAL INSURANCE
All regular unit members who are scheduled to work at least twenty (20) hours per week
shall be covered under the District's group Blue Shield dental contract 100-85-50-50
(Smile Saver) or other dental insurance program substituted by the District with benefits
which are comparable to or exceed said Blue Cross/Blue Shield dental contract. The
District shall contribute fifty percent (50%) of the premium cost and the eligible member
shall contribute the remaining fifty percent (50%) of the premium cost.
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Section 3. DISABILITY INSURANCE
I. All regular unit members who are scheduled to work twenty (20) or more
hours per week shall be eligible for coverage under the District's disability
insurance program.
2. Cost of this program will be shared on a 50-50 basis between the member
and the District. The District assumes no responsibility for payment of
benefits. All benefits shall be paid in accordance with the express
provisions of the applicable insurance policy.
Section 4. TAX SHELTERED ANNUITY
Unit members will be allowed to participate in the tax sheltered annuity plans now
approved by the District upon execution of proper authorization forms. Details are
available at the Payroll Office.
Section 5. RETIREMENT
The Penfield Central School District is a participating member of the New York State
Employees' Retirement System, and covered employees receive retirement benefits in
accordance with the written provisions of that plan. All regular and part-time drivers
earning $1,000 or more a year may join. Penfield Central School District subscribes to
the Non-Contributory Retirement Plan (also referred to as the 1/60 Plan). Unit members
who are Tier I and II members, i.e., anyone joining the retirement system prior to July I,
1976, will be covered under the Non-Contributory New Career Plan Section 75-i (also
referred to as the 1/50 Plan).
Employees are also covered by Option 41-J that allows unused sick leave credit up to one
hundred sixty-five (165) days to be applied as additional service credit after the unit
member has vested in the retirement system.
All 12-month unit members hired after July I, 1976, are required to contribute to the
retirement plan. All 12-month employees must join the current retirement program.
Part-time or 10-month unit members will be given the option of joining. All benefits
under such retirement program are paid in accordance with the terms and conditions set
forth in the written plan. Further details arc available from the Payroll Department.
Section 6. \VORKERS' COM PENSA TION
All regular unit members of the Penfield Central School District are covered by Workers'
Compensation for accidents arising from the performance of their duties on school
property or when the employee's official duties take him away from school property.
Accidents occurring on the job should be reported immediately to the supervisor. Claims
for Workers' Compensation should be made through the office of the school nurse who is
required to report all unit members accidents to the Payroll Office.
All benefits for work related illness or injury are paid in accordance with and are subject
to the express terms and conditions of the applicable insurance policy. Employees
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receiving disability income benefits under Workers' Compensation are ineligible for
payment of duplicate sick leave benefits by the District.
Section 7. UOLIDA YS
A. All regular full-time and part-time unit members are entitled to ten (10) paid
holidays listed below. Regular part-time drivers shall receive prorated holiday
pay for each of these holidays. The holidays are:
\.
Columbus Day New Years Day
Veterans'Day Martin Luther King Day
Thanksgiving Day Good Friday
Day after Thanksgiving Memorial Day
Christmas Day One additional day to be
determined annually by the Association
B. Pay for each of these days will be received in the first check after the holiday.
c. Employees on unpaid leave of absence will not receive any holiday pay.
Section 8. VACA TIONS
A. All regular unit members are entitled to paid vacations as follows:
Years of Service Paid Vacation Days
1-10 years I day per year of service
11-14 years 10 days
15 years and over 15 days
13. Vacation days will be credited first on the anniversary date of the driver's date
of hire; thereafter, they will be credited on September I of each year.
,
<
c. Vacation days may be taken only when school is not in session, starting with
the winter recess in December. An individual driver's vacation days will be
allocated sequentially until depleted according to the following schedule:
Winter Recess
February Recess
Spring Recess
From last day of school to June 30
Vacation days are not cumulative from one year to the next.
Section 9. .IOB-RELATED COURSES
The District will pay the tuition for job-related courses which have received prior
approval from the Director of Personnel.
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Section 10. INSERVICE COURSE INCENTIVE
A one-time incentive payment of seventy-five (75) dollars will be given for eiJch
inservice credit hour successfully completed provided all inservice courses arc approved
in advance by the Director of Personnel. In the absence of special circumstiJnces as
determined by the Director of Personnel, no more than three (3) inservice courses per
employee per year may be approved for incentive payment. The Personnel Office must
be furnished with a certificate of successful completion signed by the course instructor.
When a unit member has his costs for District-approved courses reimbursed by the
District, he shall not be eligible to receive payment of an inservice incentive award under
this provision.
Section 11. FLEXIBLE SPENDING ACCOUNTS ~
Employees who complete one full year of employment will be eligible for participation in
the district's Flexible Spending Account options for health insurance and life insurance
premium contributions and unreimbursed medical and dependent care expenses.
Minimum employee deduction for either medical or dependent care expenses shall be
$100. Maximum employee payroll deduction for medical expenses shall be $1,500 and
for dependent care expenses shall be $2,500. To remain eligible for Flexible Spending
Account deductions, the employee must be on active status.
ARTICLE XI
DRIVER DISCIPLINE
Discipline of unit employees to whom Section 75 of the Civil Service Law applies shall
be in accordance with the procedures set forth in Section 75. The following procedure
applies only to bus drivers who have served their six-month probationary period.
Discipline of all other employees to whom Section 75 of the Civil Service Law is not
applicable shall be governed by the following procedure:
Step t.
Step 2.
The supervisor shall meet with the employee to discuss the facts and
circumstances of the poor performance or misconduct. The employee may
have an Association representative present if he wishes unless the nature
of the misconduct, circumstances, or timing make it impractical to do so.
'!.
An employee who has been disciplined may request that the discipline
imposed be reviewed by the Director of Business Affairs. Such request
shall be submitted in writing within five (5) work days after the imposition
of the discipline. The request shall set forth in detail the employee's
reasons for believing that the discipline should be modified. The
employee shall furnish a copy of his request to the supervisor. The
supervisor shall thereafter submit to the Director of Business Affairs
written details of the facts and circumstances upon which the discipline
was based, and a copy thereof shall be furnished to the employee prior to
the meeting described below.
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Step 3.
I
I
It
The Director of Business Affairs shall hold an informal meeting within
five (5) work days after receiving the employee's request. The cmployee
and the supervisor shall each have the right to be present and to make
arguments concerning the disciplinary action. The employee may bring an
Association representative or another unit member of his own choice to
this meeting.
The Director of Business Affairs shall render a decision in writing within
five (5) work days after the informal meeting, and such decision shall in
all respects be final and shall not be subject to the grievance procedure of
this Agreement and shall not be reviewable by any administrative body or
a court of law.
ARTICLE XII
GRIEVANCE PROCEDURES
Section 1. DEFINITIONS
A. Grievance: A grievance shall mean any complaint by the grievant regarding an
alleged violation or misinterpretation of a specific provision of this Agreement,
but shall not include any other matter which is otherwise reviewable by law.
B. Chief Administrator: Chief Administrator shall mean the Superintendent of
Schools, the acting Superintendent of Schools or the Superintendent's designee.
C. Grievant or Aggrieved Person: A "grievant" or "aggrieved person" shall mean
any person in the bargaining unit who is personally aggrieved by the act
complained of in the grievance.
Section 2. 8ASIC PRINCIPLES
A. A grievant shall have the right to present grievances in accordance with these
procedures free from coercion, discrimination or reprisal. Any individual shall
also have the right to resolve any problem informally without recourse to this
procedure.
B. A grievant shall have the right to be represented at any stage of the procedures
by another unit member of his own choosing. At the Stage IV arbitration
hearing, the grievant shall have the right to be represented by counsel.
c. All grievances shall be settled in accordance with the following grievance
procedure, and there shall be no strikes or cessation of work by the employees
during the term of this Agreement.
D. Adherence to the time limit for filing a written grievance at Stage II shall be a
condition precedent to the grievant's right to maintain a grievance. Time limits
may be extended only by mutual written agreement. Failure of the grievant to
adhere to such time limits shall result in dismissal of the grievance. Failure of
the District to respond in a timely fashion shall permit grievant to take an
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appeal within the time limits applicable had the District rendered its decision
on the last day under the applicable time limit.
Section 3. GRIEVANCE PROCEDURE
A. STAGE I
\. Within five (5) working days after the aggrieved person knew or should
have known of the events giving rise to the alleged grievance, he and/or
his chosen representative shall present the grievance orally to the
employee's immediate supervisor and attempt to informally resolve the
matter.
2. The supervisor shall orally inform the grievant of his decision within five
(5) working days after the grievance has been presented to him.
3. If the grievance is not resolved to the grievant's satisfaction through oral
discussion, the grievant may proceed to Stage I\.
B. STAGE II
1. Within fifteen (15) working days after the grievant knew or should have
known of the events giving rise to the grievance, the grievant who wishes to
pursue said grievance shall reduce the grievance to writing and submit a
copy of same to the Director of Business Affairs. Every written grievance shall
set forth in sufficient detail the following information:
a. The identity of the aggrieved person.
b. A statement describing the nature of the alleged grievance and the
acts or occurrences giving rise to the alleged violation of the Agreement,
including applicable dates and time.
",
c. The specific article or provision in the Agreement under which the
grievance is brought.
d. The identity of any person or persons involved in the events or who
witnessed the event or have knowledge necessary to an adequate and
proper investigation.
e. The redress sought by the grievant.
2. Within ten (10) working days after receipt of the written grievance, the Director
of Business Affairs shall render a decision thereon in writing and present it to
the grievant.
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STAGE III
1. Within five (5) working days after the written decision rendered at Stage II
has been served upon the grievant, by (a) personally handing it to the
grievant, or (b) leaving the decision in the grievant's school mailbox, or
(c) mailing the decision to the grievant at the mailing address specified on
the grievance form, the grievant may request review of that decision by the
Chief Administrator. If no decision is served by the Stage II decision-
makeI' within the specified time limits, the grievance shall be deemed to
have been denied.
The request for review shall be in writing and must be accompanied by a
copy of the written grievance along with copies of all written replies and
decisions rendered.
2. Within five (5) working days after receipt of the written request for
review, the Chief Administrator shall, if requested, establish a time and
place for an informal hearing.
3. The Chief Administrator or his designee shall preside at such informal
hearing at which time the parties may appear and present oral and written
statements supplementing their position in the case.
4. The Chief Administrator or his designee shall render a final written
decision within fourteen (14) working days after such informal hearing, or
if no hearing is requested pursuant to subdivision 2, then a written
decision shall be rendered within fourteen (14) working days of receipt of
the written request for review.
STAGE IV ARBITRATION
1. If the decision of the Chief Administrator rendered pursuant to the
procedure set forth in Stage III is not satisfactory to the grievant, the
Association, with the consent of the grievant, may submit the grievance to
arbitration by written notice to the Board of Education made within fifteen
(15) working days after service of Stage III decision. The filing of said
notice of intent to arbitrate in a timely manner shall be a condition
precedent to the right to arbitrate hereinafter provided.
2. Within five (5) working days after receipt of written notice of submission
to arbitration, the Chief Administrator and the President of the Association
will attempt to agree upon a mutually acceptable arbitrator and will
attempt to obtain a commitment from said arbitrator to serve.
3. If the Chief Administrator and the President of the Association are unable
to agree upon an arbitrator or obtain a commitment from him to serve
within the specified period of time, a request for a list of arbitrators will be
made to the American Arbitration Association. However, if the partics
')()
mutually agree, the request for a list of arbitrators may be submittcd to
PERI3.
4. Each party reserves the right to reject one complete panel of arbitrators on
each grievance. In selecting the arbitrator from the list submitted, each
party shall alternately strike names until one namc rcmains, that pcrson
shall then become the arbitrator.
5. The selected arbitrator will hear the matter promptly and will issue his
decision to the Association and the Board of Education not later than
thirty (30) calendar days from the date of the close of the hearing, or if
written statements are submitted, then from the date established for
submission of such written statements.
6. No transcript or tape recordings of an arbitration hearing shall be kept
except upon mutual consent of the parties, and in such case, each party
shall pay one-half of the cost of preparing such transcript or recording.
-,
7. The arbitrator's decision will be in writing and will set forth his findings of
fact, reasoning and conclusions on the issue submitted. However, the
arbitrator shall not submit observations or declarations of opinion which
are not essential in reaching the decision.
8. The decision of the arbitrator shall be final and binding upon all parties.
9. The arbitrator shall have no power or authority to make a decision or
award which:
a. Adds to, subtracts from, or modifies any provision of this Agreement
or which requires the commission of an act prohibited by law or
which is violative of the terms of this Agreement;
b. Limits or interferes in any way with the discretion, powers and duties
of the Board of Education or the Superintendent of Schools under
Board of Education policy or applicable law;
c. Orders the payment of damages of any kind whatsoever except
payment of wages or monetary benefits wrongfully withheld
subsequent to the filing of the written grievance;
..0:
d. Orders any relief whatsoever if the award is made after the time limits
prescribed herein and a party makes a timely objection to the delay
pursuant to Section 7507 of the New York C.P.L.R.
10. The arbitrator shall hear only one grievance at a time.
II. The fees and expenses of the arbitrator and the cost of the hearing room
shall be shared equally by the parties. All other expenses shall be borne by
the party incurring them.
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ARTICLE XIII
MANAGEMENT RIGHTS
Section 1.
The District retains the full right to manage its business and services and to direct the
working force, including, but not limited to, the right to decide the number and location
of its business and service operations, the business and service operations to be
conducted and rendered, the methods, processes and means used in operating its business
and services, and the control of the buildings, real estate, machinery, parts, tools,
materials, and all equipment which may be used in the operation of its business or in
supplying its services; to promulgate rules and regulations for the conduct of employees,
and to maintain order and efficiency in all of its departments and operations, including
the right to discipline, suspend, and discharge employees; to hire, layoff, assign, transfer
and promote, including the sole right to determine the qualifications of employees; to
determine the starting and the quitting time and the number of hours worked, subject only
to such regulations governing the exercise of these rights as are expressly provided in this
Agreement.
Section 2.
The above rights of the District are not all inclusive, but indicate the type of matter or
rights which belong to and are inherent to the District. Any and all rights, powers, and
authority held by the District prior to entering this Agreement, including all common law
management rights and prerogutives, arc retained by the District except as expressly and
specifically abridged, delegated, grunted, or modified by a specific provision of this
Agreement or as otherwise provided by luw.
ARTICLE XIV
CIIANGES AND DURATION
Section 1. LEGISLATIVE ACTION
IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY PROVISION OF
THIS AGREEMENT REQUIRING LEGISLATIVE ACTION TO PERMIT ITS
IMPLEMENTATION BY AMENDMENT OF LAW OR BY PROVIDING TI-IE
ADDITIONAL FUNDS THEREFORE SHALL NOT BECOME EFFECTIVE UNTIL
TI-IEAPPROPRIATE LEGISLATIVE BODY HAS GIVEN APPROVAL.
Section 2. SAVINGS CLAUSE
In the event that uny provision of this Agreement is held to violate existing law by a court
of competent jurisdiction, said provision shall not bind either of the parties, but the
rcmainder of this Agreement shall continue in full force und effect as if the invalid or
illcgal provision had not bccn a part of this Agrccmcnt.
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Section 3. COMPLETE AGI~EEMENT
This Agreement shall constitute the full and complete commitment between the parties,
and the provisions of this Agreement may not be altered or modified by verbal statement
or in any other way except through the voluntary mutual consent of the parties expressed
in a written and signed amendment annexed hereto.
Section 4. OPENING NEGOTIATIONS
a. Bargaining Proposals
The Association shall submit its written bargaining proposals to the
Superintendent of Schools no later than the first day of March prior to the
expiration date of the current Agreement.
b. First Meeting
Upon the request of either party for a meeting to open negotiations, a
mutually acceptable meeting date shall be established, but in no event
shall the first meeting be scheduled prior to the first day of March before
the expiration date of the current Agreement unless both parties agrec
otherwise.
-/
I
Section 5. DURATION
The provisions of this Agreemcnt shall be effective on and after July I, 2000, except as
otherwise provided herein or by a written amendment made and annexed hereto, and no
provision shall have any retroactive effect unless specifically provided for in writing.
This Agreement shall continue in full force and effect until midnight, June 30, 2003.
Sandra Spaulding, Preside
Penfield Bus Drivers' Association
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APPENDIX A
PERSONAL BUSINESS DAY REQUEST FORM
Date:
To:
I am requesting
personal leave day(s) to be taken on
for the purpose of conducting personal business
which cannot be conducted outside of my
regularly scheduled working hours.
Signature:
Approved:
